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Community Explorer Online - User Guide

Community Explorer Online (CEO) has been created by Fuss & O’Neill Technologies to allow
municipalities to access their Geographic Information Systems (GIS) data using a web browser,
providing an easy-to-use tool for querying municipal information and viewing maps.

This guide provides information about the functionality of CEO, and how to accomplish certain
tasks using the product. The guide assumes that the reader is already familiar with the use of a
web browser, and that the reader has no familiarity with GIS software.

System Requirements

CEO has been designed to work best with monitors that have 1024x768 pixel resolution or
higher. Lower resolution monitors will not be able to display the entire window, which
means that the user will need to scroll from top to bottom or from left to right.

If you find that you cannot see the entire map window, you may be able to simply increase
the resolution of your monitor. To do so, take the following steps:

Click on your “Start” button, click the Settings option, and then click the Control
Panel option.

When the Control Panel window opens, double-click on the Display icon

Click on the Settings tab

Where it says “Screen Resolution”, drag the bar over to the right until the screen
resolution is 1024x768 (or greater). If you have dragged the bar as far as it will go
to the right, and the resolution is still less than 1024x768, your video card does not
support the resolution needed to make the scrolling disappear.

Click the “Apply” button. The screen may temporarily turn black.

You may get a message saying “Your desktop has been reconfigured. Do you
want to keep these settings?” If you get this message, click “Yes”

Click the “OK” button to close the Display window.

Close the Control Panel window.

CEO has been designed to work best with Microsoft’s Internet Explorer 5.5 or higher.
CEO also works with Mozilla and Firefox browsers, but some functionality is disabled when
using these browsers. Those functions are identified below.

CEO generates Adobe Acrobat (PDF) files when generating printable maps, property
reports, or mailing labels. To view these PDF files, you will need to have a minimum of
Adobe Acrobat Reader 5.0. The latest version of Adobe Acrobat Reader can be freely
downloaded from: http://www.adobe.com/products/acrobat/readstep2.html

There are some features in CEO that generate popup windows, so some configuration
may be needed to allow popup windows from this site. Since there are many products that
block popup windows, this document does not explain how to configure all of the products.
However, the most popular popup blockers display a message when a popup has been
blocked, and you can usually click on the message to allow the popups.
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Starting Community Explorer Online

When you start CEO, you will see a “splash” page that looks something like this:

IS - Introduction

Welcome to Glastonbury CT's GIS weh site. Here, we will provide the shility to display maps of the Town a= well s provide our visitor
the ahilty to search for assessar's data regarding the Town's own parcel base.

MOTES:

1. This site is optimized for Internet Explorer 6 . However, it will work with Mozills/Firefox brovsers, but some festures may not be svailsble

2. If you are using a 'Pop-Up' blocker, you will need to enable this domain in order for 'Property Cards', 'Printing Maps' and 'Mailing Labels' to
work propetly

3. This site was designed for a 1024 x 763 screen resolution.

4. You wil need the ADOBE Reader to view a Property Card, Prirt & Map, or bailing Labels

oF, uﬂgﬁb
Wiew Service: Glastonbury z s EP
\14,?»‘}% &Ir
Accept Disclaimer and Go to GIS page

"a?r
COMNTACT. 8
Chatles Steinhilper { g 2 e =
CAD Coordinator b
Glastonbury, CT l&%’ "

o gyl = ‘?’
T RIS

(960) 8527737
Steinhiler@alasct orq r’*’@?’ (el 1\,@
!Nm%eﬂ

DISCLAMER:

Some of the data herein was created by the Town of Glastonbury (the "Town') or acguired by the Town from other sources. Al data are believed to

hawe heen substantially accurste as of the date(s) crested andior as of the date(s) acquired by the Town. Some of the data contained herein remain

intheir ariginal form (as crested by the Tovwn or provided to the Town other sources), while some of the data may have since been modified. Inany

event, MO WARRANTY express or implied, is made by the Town, or by any of the Town's other data providers with respect to the present accuracy

of the original or modified data. Without limitation, no warranty is made by the Town, or any of the Town's other data providers a= to the sccuracy or

completeness of the original or modified dats or the uzefuiness of the original or modified data for the user's requirements; not is there any warranty

by the Towen, or any of the Town's ather data providers thet the origingl or modified data will be error free. The Towen, and the Town's other data —
providers are under no ohligation to third party users to update the data. All use of and reliance on the original or modified data shall be at the user's

sole risk. By viewing, sccessing, downloading, or copying the origingl or modified data the user agrees that in no event will the Town, or the Town's

other data providers be liable to the user or subsequent transterees of said data for any damages including, without limtstion, \ncldama\ ar
consecuentisl damades. resulting from the user's use of or inability to use the oricinal or modified data contained herein. Hewslon October 21. 2002 _I

el I O O = T
Figure 1. CEO Splash Page

The splash page contains the following:
In the navigation bar at the top of the page, a “Login” link appears. CEO does not require
alogin. If, however, you want to access any maps or data that have been restricted by the
municipality, you will need to click on the Login link and provide a valid ID and password in
order to access the restricted information.
On the left, a list of useful links.
Text containing information about system requirements, the municipal contact person for
the site, and a disclaimer about the use of the data in the site
A list of available maps. If there is only one map available to you, the name of the map will
appear in blue. If you have multiple maps to select from, choose a map from the drop-
down list that appears.
A button to view the map

Click on the “Accept Disclaimer and Go to GIS Page” button to access CEO.
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Overview
There are some items that always appear on the page in CEO. These items are shown below:

quﬁ 0 7 v o2 EH &5 ey Scae 1121206 & Clsewch TReuts Ehylevers [apew St

Toolbar

Border

Map

North
Arrow

Searches may be done many ways. Cick on & button below and enter the
appropriste information. Then cick the magnifying giass to begin the search

Street Address No:
ACORN RIDGE RD =] | =
 CremeniCo-Owner Name

" Parcal
Advanced Search
" Buffer (requires pre-selected features)

" Landmarks

4 Ties:

Address

Choose a street name. To see all the properties on the street, leave the
street number field biank To find a specific properly, enter it's number,

or click on the drop down armow to get a list of addresses for that strest

Then, click on the magnifying glass to start the search

S O

Active Tool j

Scale Bars Figure 2: CEO Map Overview Ea\ctive Layer J

The Banner is customized for each municipality, and will look like the municipality’s web
site banner wherever possible

The Toolbar contains a number of buttons that allow you to perform actions on the map.
These buttons are described in more detail on the next pages

The Pan Border allows you to quickly change the portion of the map that you are viewing.
Click on the border to the left, and you will see more of the map on the left.

The Map shows you the requested area of the town, with the requested set of information.
The North Arrow shows you which way is North on the map.

The Active Tool tells you which button you last pressed in the Toolbar. When you move
your mouse over the map, it shows you the coordinates of the location on the map.

The Scale Bars show you “real world” distances superimposed upon the map, so that you
can better get a sense of the area covered by the map.

The Active Layer tells you what type of map feature (such as parcels, streets, schools,
etc.) is currently active. Several tools in the toolbar, such as the Select tool, operate on
the Active Layer.

Note that the normal web browser menus and toolbars have been removed in order to provide
more space for the map.

Fuss & O'Neill Technologies, LLC Page 3
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Toolbar

The CEO toolbar provides a set of actions that you can perform on the map. If you move your
mouse over any of the icons, a description of the icon will appear. An explanation of the tools is

provided below:

Navigation Tools

Icon Tool Name

Description

@ Zoom In

This tool allows you to magnify a portion of your
existing map. After clicking on this tool, drag your
mouse to create a rectangle over the portion of the
map that you want to see magnified.

Q Zoom Out

This tool allows you to shrink your existing map.
After clicking on this tool, drag your mouse to create
a rectangle over a portion of the map. The existing
map will shrink to fit into the rectangle, and additional
area outside of the current map will be shown in the
areas outside of your rectangle.

¥

Zoom Previous

After changing the portion of the municipality that you
are viewing (by zooming or panning), you can get
back to the previous portion that you were viewing by
clicking this tool. CEO remembers all of the portions
that you have viewed in the current browser window,
S0 you can keep pressing this button until you get
back to the portion that you want.

@ Zoom to Full Extent | If you want to see the full municipality, click on this
tool.
& Pan To re-center the map, click on this tool. After clicking

on the icon, drag the map where you want it to be. If
you want to move the existing map up (so that you
can see more area below), drag the map up. You
can control how far to drag the map.

Su:ale'I;i_—_gEEz-] @) Zoom to Scale

To view the map at a specified scale, you can type
the scale in this box and click on the icon to the right.
A scale of 1200 is the same as 1" = 100". A scale of
2400 is the same as 1" = 200’

|| Overview

When your map shows only a small part of the
municipality, it can be useful to know where your
map is in relation to the municipality as a whole. In
addition to displaying the map that you want to see,
CEO can display an overview map that shows the
entire municipality and a red rectangle showing
where the map is within the municipality. Clicking on

Fuss & O'Neill Technologies, LLC
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this tool either makes the overview map visible (if it
isn’t) or invisible (if it is).

1,049 Fest

Active Toot Zoom In

Searches may be done many ways. Cick on & button below and enter the
appropriate information. Then click the magnifying giass to begn the search

* Address

Street Address No
|ACORN RIDGE RD = | =
 OwneriCo-Crwner Name:

" Parcei

(" Advanced Search

" Butfer (requires pre-seiected features)

" Landmarks

4 mps:
Address:

Then, click on the magnifying glass to start the search

Choose a street name. To see all the properiies on the sireet, leave the
street number field blank To find a specific property, enler it's number,
or click on the drop down amow fo get a list of addresses for that street

Active layer, Parcels | 6 Fi Ti -
] ;IJ

2l

Figure 3: Overview Map

Fuss & O'Neill Technologies, LLC

Page 5



Community Explorer Online - User Guide

Map Feature Tools

The following tools involve the selection of features on the map. CEO allows you to select
feature(s) in the “Active Layer”, which is one of the types of features displayed on the map. Atthe
bottom of the screen, CEO tells you which layer is the Active Layer. To change the Active layer,
click on the “Layers/Legends” tab on the right, and then choose the Active Layer from a list of

Active Layers.

AQe®gOMe f ar 72085 ey

Active Layer: | Parcels

EERERERENEK

Clseach TRests Ehlaes [Apwne  Semt

™ In|Town Boundary
Dimensions

I Bdpas

roia Cemetery
Schools

™ EdTelephone Easem

Sanitary Easem

I InGas Easements
I~ nqElecric Easements
Drainage Easements

Layers/Legend
Tab

ents

™ Water and Sewer

™ Land Use

Lig of available

layers
Active Tool Zoom In 0 Fi T
4| \ J L’_,
Figure 4: Active Layer Selection
Current Active T
Layer
Fuss & O'Neill Technologies, LLC Page 6
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After selecting one or more features, you will see a window that may look something like

this;

[ENL 3.v Seale 11603 @)

Baeq©e

& 05

78000424

0100045

m1Moo0s3

78000433 00100021

Selected
Feature(s)

100056

W1Ha026 0100046

73000492

o

% 0 134 Feet 14500507 0
—
18800715 145007

Active Tool: Zoom In

(0.0253 Miles

Active layver: Parcels

EASearch @Resuks Laxers [EMarkug @M
Your Guery Results: @ Print Mailing L abels
7 records found
| 21 SCORN RIDGE RD g ]\
_j Property Summary | M al I | ng
Addrezs 21 ACORN RIDGE RD Q
Current Owner PREGER LISA A L aml ~
Property Mumber 00100021
=] % | S/
|7 Hyperlinks /J__— Pro t
Property Report I y
26 ACORN RIDGE RD =5} |
__; Property Summary |
Address 26 ACORN RIDGE RD
Current Ovwner KUMAR RAKESH+ANTA,
Property Mumber 00100026
[ Hyperiinks \
Property Report \
(4 45 ACORN RIDGE RD @ Data about
|_4 46 ACORN RIDGE RD @g %I &tw
|_4 53 ACORN RIDGE RD - f I urds)

4]

o Developed By Fuss &nd O'Neil TecN

Data

Figure 5: Selection Results

The Selected Feature(s) will be highlighted on the map in blue.
The Data about Selected Feature(s) will appear on the Results page on the right side of
the window. If you selected multiple features, you will see all of the data for the first

feature, then the data for the second feature, etc. You may need to scroll vertically to view
all of the data that is available. This area shows you information for up to 30 selected

features.

Scrolling
Area

The Data Scrolling Area allows you to view additional data when there are more than 30
selected features. You will see links to the Next Page or the Previous Page of data. Each

page contains information for up to 30 features.

If your Active Layer is Parcels, then a Property Card icon will appear next to the data for
each selected parcel. Clicking this link will display a PDF file containing information about
the parcel from the municipality’s assessor database. If, for example, you click on a
condominium parcel, the property card will show a page for each condominium unit.

Fuss & O'Neill Technologies, LLC
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3 http:/ /wzk-web3.fando.com/GlastonburyDev/propertycards/frmPropertyCard.aspx?lotids=00100021&s=1 - Microsoft Ini o ] S
File Edit View Favorites Tools Help | ",'
LJ Bach - ‘\.g; - |ﬂ @ kb | /_(J Search \[{\\'( Favorites &‘ ‘“7) _\_!,_ E 4,J E ﬁ ﬁ
Addess [i&] http:}jwzk-web3.fando.comfGlastonburyDev/propertycardsifrmPropertyCard. sspeiotids=001 00021 fs=18service=Glastonbury =l EJ e |Links i
LB O G R e g
I 3
g =]
E Parcel Number: 00100021 Town of Glastonbury ic;l“s"f
= e
=3
=]
a Es Owner of Record: PREGER LISA A
@ B
E 21 ACORN RIDGE RD
Z
; SO GLASTONBURY. CT 06073-3501
£ Account Number: 00100021
i
p: Zoning: RR
& Acreage: 2.53000439
=1
VALUATION SUMMARY
Ttem Assessed Value Appraised Value
Buildings $388.200.00 $354.500.00
Land: $104.100.00 $148.800.00
Improvements $0.00 $0.00
Other $6.600.00 $9.400.00
Totals: $498,900.00 $712.,700.00
OUTBUILDINGS, EXTRA ITEMS
Qutbuilding Type Quantity C
Fireplace 2
Whirlpool/jet 2
A
B msxilm 4] y
[ 4 4 1af1 bR O @ ’j'-

|@ Done

Figure 6: Sample Property Card

[T Nocdlinbianet

If your Active Layer is Parcels, then a Mailing Label icon appears, allowing you to create a
PDF file that can be printed on Avery 5160 labels. This PDF file will contain a list of all
owners of record for all of the selected parcels.

Fuss & O'Neill Technologies, LLC
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89 ASYLUM ST
HARTFORD, CT06103 2213

Parcel. 421-005-004

HENRY G. CHUNG
CHESTER J CHUNG

89 ASYLUM ST
HARTFORD, CT06103 2213

Parcel: 421-005-005

LOCHEN INVESTMENTS LLC
764 MAPLE AVE.
HARTFORD, CT06114

Parcel: 421-005-006

Fhttp:/ /w2k-web3.fando.com/Hartford/mailingLabels /MailingLabels.aspx?guid=546ABB34-F42F-43A7-5C3 - Microsolt Interne -181x
File Edit View Favorkes Took  Help ‘ 3
Qe -6 - [x] (2 &) ‘ ) search 57 Favories @AY medls {‘f| P':j- == E @ 3
Address [ ] bripfmkweh fand il jingl e Flnal]] Eeo || Google -[ |[Closach ~& | @™ £ @7 [Juks >

| Al seveacopy = Print (B Email (@ Search | w2 e ‘ ' Revis

S T seectTen - i_i:| SRR EECER )

]
4 i

2 B
£

2

2 HENRY G. CHUNG HYUNG WOOK KIM 901 MAIN STREET ASSOCIATES

CHESTER J CHUNG JUNG HEE KIM 900 CHAPEL ST -

388 WESTGATE DR
EDISON, NJ08820

Parcel: 421-006-005

SUITE 701
NEW HAVEN, CT06510
Parcel: 421-007-008

63-65 PRATT, LLC
C/O SAMUEL COHEN
57 PRATT STREET
HARTFORD, CT06103
421-006-006

901 MAIN STREET ASSOCIATES
900 CHAPEL ST

SUITE 701

NEW HAVEN, CT06510

Parcel: Parcel: 421-007-009

SAMUEL COHEN
57 PRATT STREET
HARTFORD, CT06103

Parcel: 421-006-007

PARK DEPT CITY OF HARTFORD
550 MAIN ST
HARTFORD, CT06103 2913

Parcel: 422-005-013

% LLC FIRST STATES INVESTORS ALKON PRATT STREET, LLC FIRST CHURCH OF CHRIST
= 1725 THE FAIRWAY C/0 KONOVER INVESTMENTS 675 MAIN ST
S JENKINTOWN, PA19046 342 N MAIN ST SUITE 200 HARTFORD, CT0&103 2704
iy Parcel: 421-005-007 WEST HARTFORD, CT06117 Parcel: 422-005-014
Parcel: 421-006-009
LLC FIRST STATES INVESTORS ALKON MAIN STREET, LLC LEWIS STREET PARTNERS LLC ;I
¢ esxum 4] ’
1ois  [p MG = HE
[&] Done [ N3 Localintranet
Figure 7: Sample Mailing Labels

|dentify

This tool allows you to display information about a
single map feature that you click on. After selecting
the active layer, and clicking on the tool, click on a
feature on the map

i_x By Rectangle

Select by Rectangle

This tool allows you to draw a temporary rectangle
on the map, and to select all of the map features that
are either fully within the rectangle or are partially
within the rectangle.

i:ﬂ By Radius

Select by Radius

This tool allows you to draw a temporary circle on the
map, and to select all of the map features that are
either fully within the circle or are partially within the
circle. To draw the circle, click on the center point of
the circle, and then drag the mouse so that the circle
is the appropriate size.

Note: When using Mozilla/Firefox browsers, the
circle does not appear on the screen as you drag
your mouse.

- By Line

Select by Line

This tool allows you to draw a temporary line on the
map, and to select all of the map features that

intersect with the line. To draw the line, click on one
end of the line and then drag to the other end of the

Fuss & O'Neill Technologies, LLC
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line.

Note: When using Mozilla/Firefox browsers, the line
does not appear on the screen as you drag your
mouse.

f-_i;} By Palygon

Select by Polygon

This tool allows you to draw a polygon on the map,
and to select all of the map features that are either
fully within the polygon or are partially within the
polygon. To draw the polygon, trace the perimeter of
the polygon by clicking on each corner of the
polygon, always going in the same direction around
the perimeter. When you have defined the perimeter
of the polygon, double-click with the mouse.

Note: When using Mozilla/Firefox browsers, this tool
IS not available.

AN

Clear

This tool unselects all features on the map.

Other Tools

Icon

Tool Name

Description

P

Measure Distance

This tool allows you to measure the distance
between two or more points on your map. After
clicking on the icon, you can click on two or more
points to create a line on your map. CEO displays
two distance numbers at the bottom of the screen:
the distance between the last two points you clicked
on, and the total length of the line.

Q LatdLong

Get
Latitude/Longitude

This tool allows you to obtain the latitude and
longitude of any point on the map. Move the mouse
to the desired location, and the latitude/longitude will
appear. Keep in mind that these coordinates are an
approximation, and are more accurate as you zoom
in further. The coordinates should be accurate to
within a second or less.

¥ Map Coords

Get Map
Coordinates

This tool allows you to determine the northing and
easting coordinates in your local state plane
coordinate system. State plane coordinates are the
standard method for state and local agencies to
describe geographic locations. Move the mouse to
the desired location, and the latitude/longitude will
appear.

FT
£ heasure Area

Measure Area

This tool allows you to determine the area of a
polygon. Click on this tool, and then proceed to
define the perimeter of a polygon by clicking on the
corners of the polygon (either in clockwise order or
counter-clockwise order). The web site assumes

Fuss & O'Neill Technologies, LLC
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that there is a straight line between the last point you
clicked and the first point you clicked. As you click
on the corners, the area of the polygon will appear
below the map, shown in square feet, acres, and

square miles.

|2

Refresh

Clicking on this icon redisplays the map using the
latest options that you've specified (such as which

types of map features to display0.

Help

Clicking on this icon displays this help document.

73000004

Red line
connects
selected

78000424

\

780004

points

Di stance 75000482
between last | .
two points

Active Tool: Measure

0100045

001 00021

n
arnRM pinEF.R

L4 Sesrch Results

Lavyers

[AMarkup

& print

Your Guery Results: 9 Print Mailing Labels

7 recorids found

|- 21 ACORN RIDGE RD

® =

j Property Summary

Address 21 ACORN RIDGE RD
00100053 Currert Owener PREGER LISA A
Property Mumber 00100021

;__-,': Hyperlinks

Property Report

|5 26 ACORN RIDGE RD

|7 Property Summary

Addrezs 26 ACORN RIDGE RD
Current Ovwner KUMAR RAKESH+ARTA
Property Mumber 00100026

0100056

| Hyperlinks

100026 oM 00046 Property Report

134 Feel  q4g00507 0

Segment: 294 ff; Total: 704 ft

4 45 ACORN RIDGE RIr

[_4 4B ACORN RIDGE RD

0.0253 Miles |4 53 ACORN RIDGE RD

]

~|

Active layer: Parcels oDevelo ed By Fuss And O'Nell Technologies

.
Distance of
entireline

Figure 8: Example of Measure Tool

Fuss & O'Neill Technologies, LLC
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Search Page

The search page allows you to find property owners that meet conditions that you specify. You can
search by address, or by owner name, or by the parcel’s map/block/lot, or by proximity to selected
features.

Address Search

The Address search allows you to search for people that own property at a specific address,
or for all owners that own property on a street. Note that the owners may not live at the
property, so the owners mailing addresses may not match the address that you enter. Leave
the street number field empty to search for all property owners on the specified street.

L Es Searches may be done many ways. Click on a button below and enter the
‘-:-\ ’ . L jon. Then click the magnifying glass to begin the search,

s ; 5D [ACORN RIDGE RD =l Address
- -~ 1  CwneriCo-Crwner Name %arCh

" Parcel

C Advanced Search

™ Buffer (requires pre-selected features)

' Landmarks

Active Took Pan Active layer: Parcels 0 D

Jeveloped By USS And O il | echnoscpes
=
4 | »

Figure 9: Search Page— Address Search

Fuss & O'Neill Technologies, LLC Page 12
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Owner Search

The Owner search allows you to search for property owners and co-owners based on their
name. You may enter any portion of the owner’s (or co-owner’s) first or last name that appears
on the deed. The search is not case-sensitive, so you can enter all lower-case letters or all
upper-case letters if you want. As a result, a search for “SMITH” will find owners named
“Smith”, “SMITHSON’, etc. You can also use wildcard characters if you like: a “%" sign
matches one or more characters, and “_" matches one character. For example, searching for
“ANDERS_N" will find all Andersons and Andersens. Searching for “O%BRIEN" will find all
“OBrien’s and “O’Brien’s. When you are done entering the name, press the Enter key or click
on the search icon on the right.

Q Search ILayerﬂ.egend; @’M Fesults [AMarkup
5 \ \ 1 3 et Sesrches may be done many ways. Click on a button belove and enter the
‘ A . | ke . appropriate informstion. Then click the magnifying glass to begin the search

 Address
& OwneriCo-Cwener Name ‘_/
] P Owner
it Search
€ Advanced Search N
© Buffer (recuires pre-selected featurss)
" Landmarks

Active Tool: Pan Active layer: Parcels ﬂDeve\Dned By Fuss Andd O'eill Technoloies

%
4] | _’l_l

Map/Block/Lot Search

Fuss & O'Neill Technologies, LLC Page 13
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The Map/Block/Lot search allows you to search for owners of a specific parcel, or a group of
related parcels. If you know a property’s map, block, lot, or unit, enter them in the appropriate
fields. You do not have to fill in all of the fields. After you are done entering the information,

press the Enter key or click on the search icon on the right.

fields that are filled in.

v Seele - [Fa0 @

%5 3
h) il

5
¥

Active Tool: Pan Active layer: Parcels

The search will only match on the

[A]Markus

ElSearch Layeriegend; @M | Results |

Searches may he done many ways. Click on & button below: snd enter the
appropriate information. Then click the magnifying dless to begin the search

© Address

£ OwneriCo-Owner Name

¢ Parcel
lEp Block Lot Linit —

1 ,- — Map/Block/
" Advanced Search Lot %arch
= Buffer (requires pre-selected festures) ¥

£ Landmarks

4

0 Developed By Fuss And O'Neill Technologies

il
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Advanced Search

The Advanced search allows you to search based on any of the property attributes that are
available in the CEO database. This allows you to perform more sophisticated queries, such
as “all colonial homes on Main St. with 4 bedrooms that sold in 2005", or “homes on more than
5 acres with more than 5000 square feet of living space”.

To perform an advanced search, you enter one or more search conditions, and indicate
whether you want to see properties that meet ALL of your search conditions, or that match
ANY of your search conditions. To choose ALL search conditions, pick the “AND” option,
and to choose properties that meet ANY search condition, pick the “OR" option.

To enter a search condition, you pick a field name, an operator, and enter a search value.

0 Field name. This is a list of available data about each property.

0 Operator. This allows you to pick the type of query you want to perform. Most of
these operators are straightforward, such as =", “<”, *>", etc. The “LIKE" operator
allows you to perform a “fuzzy” search on textual

0 Value. Thisis a value that you enter.

To enter an addition search condition, click on the “Add Criteria” link and another row will

appear.

When you have completed entering your search criteria, click on the “Submit Query” link.
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on a street-
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On each of these searches, the search results page looks similar, as follows:
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Figure 10: Search Results
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The Results page for these searches contains data from the Assessor’s database,
including: the Parcel identifier, the owner name, the co-owner name (if applicable), the
and the property address

For each property owner, there is a Select and Zoom to Parcel icon that updates the map
to focus on that property.

For each property owner, there is a Property Report link that you can click to view a
formatted report that shows information about the property.
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The last two search options on the search page behaves differently than the other three searches:

Buffer Search

The Buffer search allows you to find map features that are within a specified distance from
other map features. This is a multi-step process:

0 Select one or more map features, using the instructions in the section titled
“Selection Tools”. You may need to change your Active Layer on the Layers page,
and then will need to use one of the selection tools to select features in that layer.

o0 Gotothe “Search’ page, and select what type of map features you want to find (if
itisn’t already the type of feature that you want), and then enter a distance.

o CEO will create a “buffer area” surrounding your selected features. The edge of
the buffer area will be the specified distance away from your selected features.
CEO will then look for map features of the specified type that are at least partially
within the buffer, and will select all of those features.
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Landmark Search

The Landmarks Search allows you to go to a pre-defined named location within your municipality.
Select a location and click on the search icon on the right.
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After performing the search, the map will zoom to the landmark, and the results pane will
display information about that landmark (similar to the Buffer search).
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Layers/Legend Page

This page is used to control the types of features that appear on the map, and which type of
features can be selected on the map.
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Figure 12: Layers/Legend Page

The Layer Categories are groupings of related layers. These categories are used to
simplify the display of the layers. Click on the “+" sign next to the Layer Category to see all
of the layers in that category, or click on the “-* sign next to the Layer Category to hide all
of the layers in that category.

Within each Layer Category, you may see one or more map Layers listed. Each layer is a
different type of map feature that can appear on your map. The checkbox next to each
layer indicates whether the features in the layer should be shown on the map. If you want
to hide buildings from your map, for example, uncheck the box next to the Buildings layer
and then click on the Refresh link. To make it available again, check the box and click on
the Refresh link. Sometimes the checkbox will be disabled because the layer cannot be
viewed at your current scale (some layers can only be viewed at larger scales because
they are relatively inaccurate or cover large areas, and some layers can only be viewed at
smaller scales because they have a lot of features).
The Legend shows what the map features look like on the map.

The Active Layer dropdown lets you choose what Layer you want to be able to select on
the map.
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Print Page

The Print page allows you to create a customized Adobe Acrobat PDF file that contains a map an
legend.

Print Page
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Figure 13: Print Page

To create a map, first get the map to look the way that you want it to look on the screen. Then,
enter the following options:

The map Title will appear at the top of the map in the PDF file.

If you want to override the Scale of the map in the PDF file, enter the revised scale. If you

leave the scale unchanged, your map will include everything that you see on your screen.

If you change the scale, the revised map will be centered on the same point as the map
that appears on the screen, but the area covered will be different.

You can select the page Orientation and Dimensions for your PDF file. The map can be
printed in landscape or portrait mode, and can be printed on 8.5x11 or 11x17 paper.

After you have entered your options, click on the Download PDF Map button. This will open the
PDF file in your web browser, and you can then print the PDF file or save it to a file on your
machine or on a server of your choice.

Fuss & O'Neill Technologies, LLC

Page 20



Community Explorer Online - User Guide

Markup Page

The Markup page provides you with the ability to draw on the map. You can draw points, circles,
rectangles, lines. You can also place text on the map. All of your drawings and text appear in red.

Once you have drawn on the map, you can create a PDF file of the map, including your markups,
that you can save or send to someone else.

Your drawings will disappear once you click on the “Clear” button in the toolbar, or when you close
the browser window.
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To draw on the map:

To draw point(s), click on the “Point” option and click on the map at each location where
you want a point to appear.

To draw circle(s), click on the “Circle” option and then click and drag your mouse from the
center to the perimeter of each circle that you want to draw. Note: In Mozilla/Firefox
browsers, the circle will not appear until AFTER you release the mouse.

To draw rectangle(s), click on the “Rectangle” option and then click and drag your mouse
from one corner of each rectangle to the opposite corner.

To draw line(s), click on the “Line” option and then click and drag your mouse from one
end of the line to the opposite end. Note: In Mozilla/firefox browsers, the circle will not
appear until AFTER you release the mouse.

To draw text, click on the “Text” option. An entry field appears where you type your text.
There are three ways to place the text on the map: Using all three methods, you specify a
point, and the text appears below and to the right of the selected point.

0 Atcursor click. Each time you click the mouse on the map, the text will be placed
at that location.
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0 Atlatitude/longitude. You specify the latitude and longitude where the text should
be placed, and click on the “Set Text On Map” button.

0 At state plane coordinates. You specify the northing and easting coordinates (in
your local state plane coordinate system) where the text should be placed, and
click on the “Set Text On Map” button.
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